BRAUNTON PARISH COUNCIL

Retirement Policy
This policy sets out the procedure adopted by this Council for compulsory retirement of employees. It does not affect voluntary retirement. The provisions set out in this policy reflect the requirements of the Employment Equality (Age) Regulations 2006 (Age Regulations).

Council is committed to adopting a flexible approach to retirement and recognizes the benefits that it can have for both employees and the organization as a whole.

The normal retirement age for all employees of this Council is 65 unless a different retirement age is specified in an individual's contract of employment.

Compulsory retirement of an employee under this policy cannot take place before they have reached their normal retirement age but can take place at any point after the normal retirement age has been reached. This does not affect an employee's ability to take voluntary early retirement.

This policy will be reviewed by Council annually and may be amended from time to time as necessary.
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Intended Date of Retirement

Between 6 and 12 months before your Intended Retirement Date (IRD) Council will give you written notice that your employment will terminate by reason of retirement on the IRD.  Such notice will not be less than any notice to which you are entitled under your contract unless your contract provides for more than 12 months' notice. If that is the case, you will be given two notices that your employment will terminate on the IRD: first, you will be given notice in accordance with your contract and subsequently you will be given notice between 6 and 12 months before your IRD. This is necessary to comply with the Age Regulations. 

At the same time as we give you notice, we will give you written notice of your right to make a request to carry on working beyond your IRD (Right to Request). If your contract provides for more than 12 months' notice, you will be informed of your Right to Request in the second notice that you will receive between 6 and 12 months before your IRD.

You are entitled to make a request to carry on working beyond your IRD. Your request must be in writing and sent to the Council specifying whether you would like to continue working indefinitely, for a specific period or until a specific date.

Employees should note that only one request may be made with respect to extending an IRD.

Upon receipt of a request to work beyond the IRD, we will arrange a meeting with you to discuss the request. We will aim to hold the meeting within 14 days after receiving the request although this may not be practicable in every case. If you cannot attend the meeting on the specified date, Council will endeavor to rearrange the meeting.  If a meeting cannot be arranged at all within a reasonable time, we may ask you to make representations in writing to enable us to consider your request without a meeting.  A meeting will not be necessary where we write to inform you that we agree to your request in full.

You may request to be accompanied at the meeting by a colleague, and such requests will be accommodated unless unreasonable. Your companion will be entitled to address the meeting and confer with you but may not answer questions on your behalf.

If your chosen companion is unable to attend the meeting on the date specified Council will endeavor to rearrange the meeting. If the meeting cannot be rearranged at a time convenient to all parties within 7 days of the original date, we may suggest that you bring a different companion or come alone.

Council will write to you, normally within 14 days of the meeting, to notify you of Council’s decision.  If Council agree to your request, either in full or with modifications, the arrangements will be set out in writing, including whether your employment will continue indefinitely or for a specific period only, in which case the new retirement date will be confirmed. Any agreed changes to your contract of employment will also be set out as appropriate. If the request is refused, Council will confirm the date on which your employment will terminate.

Council will also include written confirmation of your right of appeal.  Council is not obliged to give reasons for refusing a request but may do so at its discretion.

Appeals

If Council refuses your request or agrees to a shorter period of continued employment than you had requested, you are entitled to appeal against the decision. The appeal must be made in writing, setting out the grounds of appeal, and should be sent to Council as soon as reasonably practicable, normally within 7 days of receipt by you of notification of the decision.

Upon receipt of your appeal, Council will arrange an appeal meeting with you. We will aim to hold the meeting within 14 days after receiving the appeal although this may not be practicable in every case. If you cannot attend the meeting on the specified date, you should contact Council and it will endeavour to rearrange the meeting.  If a meeting cannot be arranged at all within a reasonable time, Council may ask you to make representations in writing to enable it to consider your appeal without a meeting.

A meeting will not be necessary where Council write to inform you that it agrees to your appeal in full.

You may request to be accompanied at the meeting by a colleague, and such requests will be accommodated unless unreasonable. Your companion will be entitled to address the meeting and confer with you but may not answer questions on your behalf.  If your chosen companion is unable to attend the meeting on the date specified by Council, it will endeavour to rearrange the meeting. If the meeting cannot be rearranged at a time convenient to all parties within 7 days of the original date, we may suggest that you bring a different companion or come alone.

Council will write to you, normally within 14 days of the meeting, to notify you of its decision. If Council agree to your appeal, either in full or with modifications, it will set out the new arrangements in writing, including whether your employment will continue indefinitely or for a specific period only, in which case the new retirement date will be confirmed. Any agreed changes to your contract of employment will also be set out as appropriate. If your appeal is refused, Council will confirm the date on which your employment will terminate.

Council is not obliged to give reasons for refusing an appeal but may do so at it discretion.

If Council grant your request to work beyond the IRD, the procedure set out above must be followed again before compulsory retirement can take place. This applies whether a future retirement date has been set or employment has been extended indefinitely.

However, if your employment has been extended for a fixed period of six months or less beyond the IRD, there is no need to follow the procedure again.

Working beyond your normal retirement age may have implications for your pension benefits. If you are concerned about this you should contact Council for further information.

If you believe that Council has not complied with this policy in any way, you should raise the matter informally at first with the Clerk. If this does not resolve the issue it can be raised through the grievance procedure.
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