BRAUNTON PARISH COUNCIL

Request for Time Off for Jury Service, Public Duties, Training/Study Leave and Medical Appointments Policy

The Policy for employees wishing to take time off for the above occasions is as follows:

Jury Service
If called for Jury service, employees should inform the Clerk immediately.  In certain exceptional circumstances, Council may support an application for the employee to be excused from Jury service.  Employees will not be paid whilst undertaking Jury Service and will claim compensation for loss of earnings from the Courts.

Public Duties

Employees will be granted paid leave of absence, if appropriate, to undertake public duties (to take part in the activities of public or professional bodies, to stand as a candidate in local or parliamentary elections, or any other duties covered by s.50 of the Employment Right Act 1996).

Those employees carrying out public duties have a statutory right to reasonable time off in order to fulfil their duties subject to business needs.  However, it is still necessary for requests for time off in these circumstances to be agreed with the Clerk or the Finance and Administration Committee.  Anyone considering an involvement in public duties should consult with the Clerk in advance of making a final commitment so as to establish the level to which time off may be granted.

Training/Study Leave

Employees are entitled to paid or unpaid leave of absence at the discretion of the Clerk.  In the absence of agreement, any request to be referred to the Finance and Administration Committee.

Medical and Dental Appointments
Wherever possible, employees should try and arrange medical and dental appointments outside normal working hours, or where this is not possible, at the beginning or end of a working day or at a time which causes least inconvenience to Council.  Employees should always try to obtain the prior approval of the Clerk to such an appointment, except in an emergency.

This Policy will be reviewed annually.
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