BRAUNTON PARISH COUNCIL

Minutes of the Finance and Administration Committee meeting held in the Council Chamber at 6.00pm on Tuesday 6 May 2008

	Present
	Cllrs Mrs Shapland, in the Chair, Mrs Chugg, Mrs Chesters, Mrs Wellstead, Welch and Alexander.  



	Apologies
	Received from Cllr Mrs Smith.



	Declarations of Interests


	There were none.

	Minutes


	The minutes of the Finance & Administration Meeting held on 5 November 2007 were signed.

The Chairman informed members that the Clerk would be writing formally to North Devon District Council to investigate the possibility of a Community Office in Braunton.

The question of the VAT position would be passed to HM Customs and Excise for their advice. 

	Year End Accounts 31 March 2008
	The bank reconciliation previously forwarded to members was received and AGREED.

	Annual Audit Return for Year Ending 31 March 2008
	The Annual Return was completed with the exception of Section 2 (1), which would be done when the internal auditor had agreed the year-end figures, and Section (1) had been completed. The Clerk to prepare the review of the effectiveness of the system of internal audit and control as required by Section 2 (6).  It was AGREED that the completed return be presented for recommendation to full Council at its meeting on 9 June 2008.

	Car Park Account 31 March 2008
	Details of the income and expenditure had been forwarded to members and this was noted.  The income from the car park and the condition of the car park surface were subject to ongoing review in order that the remedial works that were necessary could be done as soon as possible.



	Risk Assessments – Maintenance, Gardening, Caretaker, Office Staff and Tidyman Duties, 

Control of Substances  Hazardous to Health, 

Radon Measurement – Purchase of Monitors

Asbestos Risk Assessment and Management Plan

Fire Risk Assessment

Policies

Retirement Procedure

Grievance Procedure

Performance and Conduct

Time off for Official Duties and Other Appointments

Grant Procedure

Time Table for 

Review of Policies and Risk Assessments

Procedure for Ensuring Compliance with Booking of Parish Hall Conditions – Public Liability Insurance

Amendment to Standing Orders

Contracts of Employment and Revised Contracts

IN COMMITTEE

Staff Annual Pay Review April 2008 and Increase in National Minimum Wage 1 October 2008

Update on Staffing Levels 
	The risk assessments were AGREED for recommendation to full Council.  It was also AGREED that they should be reviewed annually.

It was AGREED that a copy of all the data safety sheets that were required under the regulations would be kept by the staff using the substances and that a copy would be kept on disk to file with the register.  

It was AGREED that this would be updated annually.  The Clerk to investigate whether the disposal of substances was included under the regulations and include this if necessary.

It was AGREED to purchase 8 monitors that were required to measure the radon levels in the Parish Hall and offices at a cost of £19.98 each.  These would be left on site for 3 months and then returned for the levels to be checked.  Once this information had been received a risk assessment to manage any radon present would need to be undertaken.  It was AGREED to investigate whether the Parish Council was responsible for the purchase of monitors for The Bakehouse Centre and also bring the legislation to the attention of its other tenants.

It was AGREED to recommend this to full Council.  It was also noted that the plan would need to be reviewed once the report had been received regarding the discovery of further asbestos in the Parish Hall.  The only outstanding issue on the management plan was the tiles in the Disabled Toilet and this item to be referred to the Property Committee.

It was AGREED to recommend this to full Council.  

It was AGREED that the procedure to be reviewed annually.

It was AGREED to change ‘Council’ to ‘Chairman’ where the dispute concerned the Clerk or remained unresolved.  It was AGREED that the procedure to be reviewed annually.

It was AGREED that the procedure to be reviewed annually.

It was AGREED that employees would not receive their normal salary whilst undertaking Jury Service as this could be reclaimed through the Courts. It was AGREED that the procedure to be reviewed annually.

It was AGREED that the procedure to be reviewed annually.

The Compassionate Leave policy was reviewed without any amendments and it was AGREED that it would be reviewed again in 3 years.  The timetable was AGREED.

It was AGREED that all policies were recommended to full Council

A regime has been established as required by the Risk Control management programme to ensure that all hirers of the Parish Hall have adequate public liability insurance.  All the booking conditions and confirmation letters advise of the need for insurance and a checklist has been introduced.  Bookings will no longer be taken where no evidence of insurance has been produced.

It was AGREED to amend existing Order 45 with the following:

Any non-Member being a registered local government elector within the Parish of Braunton may ask a question or make a statement about, any matter relating solely to any function of the Council.  The questions must be put in writing and forwarded to the Clerk 7 days prior to the full Council meeting.

Each member of the public will be allocated a maximum time of three minutes in which to ask this question, or make this statement and shall not be entitled to do so more than once at any meeting.  The Chairman will decide how the question will be answered either by a verbal reply at the meeting, a written response after the meeting or that the question will not be answered.

In order to ensure the efficient conduct of the meeting no more than fifteen minutes will be allocated for questions and statements.

Jon Dunkley, Toller Beattie Solicitors had checked all staff contracts and had advised that with the addition of the above policies that they were acceptable, however, he had forwarded a template contract that he suggested is used for any new staff.  This was AGREED.
It was AGREED that the salary review would take place once the increase in the Clerk’s salary was known.

It was noted that the national minimum wage increased to £5.73 from 1 October 2008.

The Clerk advised members that the new Administrative Assistant was working out very well and that it was hoped that when she had been in post a while her duties would be extended. This would be a real asset when the boundary review was undertaken as it was expected that some responsibilities would be passed to the Parish Council.  The Clerk to look at the duties of the outside staff and resources to see whether extra manpower was required or areas that could be contracted out.

The meeting closed 8.05pm.

…………………………………….Chairman
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