BRAUNTON PARISH COUNCIL

Minutes of the Finance and Administration Committee meeting held in the Council Chamber at 7.00pm on Monday 5 November 2007.

	Present
	Cllr Mrs Shapland, in the Chair, Cllrs Mrs Chugg, Mrs Wellstead, Mrs Chesters, Mrs Smith and Welch. 



	Apologies
	Were received from Cllr Alexander.



	Declarations of Interests


	 Cllr Mrs Shapland declared a personal interest in Braunton Countryside Centre, Braunton Twinning Organisation and  a prejudicial interest in Braunton PCC.  Cllr Mrs Wellstead declared a prejudicial interest in Braunton & District Museum and Braunton Volunteer Bureau.  Cllr Mrs Smith declared a personal interest in Braunton Twinning Organisation.  Cllr Mrs Chesters declared a personal interest in Braunton Volunteer Bureau and Cllr Welch declared a personal interest in Braunton Countryside Centre.  All declarations were made under Parish Grant Applications.



	Minutes


	The minutes of the Finance & Administration Meeting held on 20 June 2007 were signed.



	Parish Grant Applications
	Applications were received and grants awarded as shown over, under Section 137 of Local Government Act 1972.

Cllr Mrs Wellstead declared a prejudicial interest in the applications for Braunton & District Museum and Braunton Volunteer Bureau and left the room whilst these applications were discussed. Cllr Mrs Shapland declared a prejudicial interest in the application for Braunton PCC and left the room and Cllr Mrs Smith took the chair for this application.



	6 Month Budget Monitor


	A copy had been forwarded to all members.  This was received and noted.

	Report for Additional Member of Administration Staff
	The report had been forwarded to all members.  It was AGREED that a further member of staff be employed as per the report. This would be 17.5 hours a week to cover the times that the Council Offices were open to the public at £5.75 per hour.  The cost of additional computer equipment and furniture to be met from the General Admin and IT and training budgets.  A job description and person specification to be drawn up by the Clerk.

It was also AGREED to recommend to Full Council that discussions were opened up and a meeting arranged with North Devon District Council regarding a Community Office in Braunton.



	Receive Risk Control Programme report for Royal Sun Alliance
	A copy of the report had been forwarded to all members.

The Chairman informed members that the 2 requirements regarding a damaged bench and vegetation growth that had been raised had been dealt with and the insurers informed.  

The report also required a full and comprehensive risk assessment be done to cover all staff activities.  Toller Beattie Solicitors had forwarded a copy of their staff handbook to the Clerk and it was AGREED that this would be adapted to suit the Parish Council and to include the above.  Royal & Sun Alliance had indicated that this should be completed by 10.4.08.



	Review of Parish Hall Booking Conditions to Include Hirer’s Public and Employer’s Liability Insurance


	The Royal & Sun Alliance report had highlighted that all hirers of the hall must have adequate liability insurance and that a system should be established to obtain documentary evidence of this.  It was AGREED that the booking conditions would be amended to include the production of a copy of the hirer’s insurance and that all the booking confirmations for 2008 would request this.

It was also AGREED that the hire charges for 2008 would be increased by 2.4% and rounded as in previous years.



	Fire Risk Assessment
	John Rendle had done the last assessment in Aug 2006 and this needed to be reviewed. The Chairman informed members that all of the remedial actions identified had been done or were being addressed.  It was AGREED that Cllrs Mrs Shapland and Mrs Smith would undertake the review with the Clerk.



	Arrangements for VAT Registration
	The Chairman informed the meeting that due to the income from Caen Street car park it would be necessary to register for VAT.  The Clerk had contacted the VAT Helpline but they no longer provided a specialist service for Local Authorities and could not give general help and advice, only answer specific enquiries.  Due to the complex nature of the registration it was AGREED to contact North Devon District Council and the Devon Association of Parish Councils for any advice they maybe able to give and if necessary to obtain paid specialist advice.



	Draft Budget 2008/2009
	It was AGREED to present the proposed budget to Full Council for approval at its meeting on Monday, 12 November 2007.



	Staff Salary and Terms and Conditions Review
	Council had previously agreed to look at staff salaries and a 5% increase had been budgeted for in order to undertake this.  However, it was agreed that without a formal benching marking or job evaluation exercise it was not possible to ensure that this was done fairly for all staff.

The NJC for Local Government had set the increase for staff salaries at 2.475% from 1.4.07.  It was AGREED that all staff should receive this and that as recognition of their work input this be increased by a further 2.525% to 5% from 1.4.07.  The additional increase did not apply to the Clerk.

The increase in holiday entitlement did not affect Council’s staff as they currently received 20 days plus 8 bank holidays which was more than the statutory minimum of 24 from 1.10.07.

	
	Meeting closed at 9.15 pm

………………………………..Chairman
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