BRAUNTON PARISH COUNCIL

Minutes of the Finance and Administration Committee meeting held in the Council Chamber at 7.00pm on Wednesday 20 June 2007

	Present
	Cllrs Mrs Shapland, in the Chair, Mrs Chugg, Mrs Chesters, Mrs Wellstead, Mrs Smith and Alexander.  Cllr Mrs Palmer attended as an observer.



	Apologies
	Received from Cllr Welch.



	Declarations of Interests


	There were none.

	Minutes


	The minutes of the Finance & Administration Meeting held on 5 December 2006 were signed.



	Year End Accounts 31 March 2007
	The bank reconciliation and accounts previously forwarded to members were received and AGREED.



	Annual Audit Return for Year Ending 31 March 2007
	The Annual Return required Council to review the effectiveness of its system of internal audit and control.  It was AGREED that the Clerk would prepare the review for recommendation to full council together with the completed return, at its meeting on 9 July 2007.



	Matters Arising from Annual Return – Risk Assessments
	The Internal Auditor highlighted that there was no existing Health and Safety Policy and relevant employment policies.  It was AGREED that the Clerk would prepare a Health and Safety Policy for recommendation for full council and would contact Toller Beattie Solicitors for advice on which employment policies were required by law and those that were advisable.

It was also AGREED that the existing policies would be checked for appropriate review dates.



	Purchase of Replacement Safe
	The Chairman informed members that an amount of £500 had been budgeted for a new safe and it was AGREED that the Clerk would investigate and purchase an appropriate replacement up to £500.

Meeting closed at 7.50pm

…………………………………Chairman
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