BRAUNTON PARISH COUNCIL
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Minutes of the Finance & Administration Committee meeting held in the Council Chamber at 6:00pm on Monday, 8 June 2015
	Present
	Cllr Withey in the Chair, Spear, Bunyard, Mrs Chesters, Mrs Wellstead, Mrs Spear and Lord. 


	FA/01/2015/16
	Apologies


	None received.

	FA/02/2015/15
	Declarations of Interest
	None received.


	FA/03/2014/16
	Minutes
	The minutes of the Finance & Administration Committee meeting held on 30 March 2015 be approved as a correct record and signed by the Chairman.

(2.1abs)


	FA/04/2015/16
	Approve Council’s Annual Return 2014/15
	It was reported that as part of the Audit and Accounts Regulations, the Council is required to complete an annual return. A draft copy of the return for year ended 31st March 2015 was circulated to members. The Parish Clerk went through Section two of the Annual

Return.

RECOMMENDED: That the Statement of Accounts on the Annual Return for the year ended 31st March 2015 be approved.

RECOMMENDED: That the Annual Governance Statement, questions 1 to 8 are answered yes, and question 9 not applicable be approved.

RECOMMENDED: To the next Full Council meeting that the draft Annual Return be approved and signed by the Chairman and Responsible Finance Officer.

(N/C)


	FA/05/2015/16
	Receive End of Year Report from Internal Auditor

	Members considered the Internal Auditor’s final report for 2014-15.  It was noted that the Internal Auditor was satisfied with all areas mentioned in his report.

RECOMMENDED:  That the Internal Auditors final report for 2014/15 be noted.

	FA/06/2015/16
	Policies and Procedures
	 (N/C)
The Committee reviewed the following Council policies and procedures: 
· Smoke Free Policy

· Complaints Procedure

· Equal Opportunities

· Grievance Procedure

· Performance and Conduct

· Time off for official duties

· Compassionate leave

· Health and Safety

RECOMMENDED: That

a. The Committee adopts the amendments proposed by the Clerk to update in accordance with current legislations the Complaints Procedure, Compassionate Leave Policy and Health and Safety Policy.
b. That all policies and procedures be emailed to Councillors.

(N/C)

	
	
	

	FA/07/2015/16
	Committee Development Plan – Year One
	RECOMMENDED: That the Committee Development Plan be noted, attached as Appendix A.
(N/C)

	
	
	


	
	The meeting closed at 6.41 p.m. 
………………………………………Chairman
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