BRAUNTON PARISH COUNCIL
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Minutes of the Finance & Administration Committee meeting held in the Council Chamber at 6:00 pm on Tuesday, 30 January 2018
	Present
	Cllr D Spear in the Chair, E Spear, Parsons and Wood


	FA/36/2017/18
	Apologies


	Received and accepted from Cllr Bennett and Bunyard.

	FA/37/2017/18
	Declarations of Interest


	Cllr E Spear declared a non Pecuniary interest in Minute Ref:  FA/46/2017/18, as she is the parish representative on the Braunton Neighbourhood Plan Steering Group.
Cllr D Spear declared a non Pecuniary interest in Minute Ref: FA /46/2017/18, as he is the parish representative on the Braunton Neighbourhood Plan Steering Group.



	FA/38/2017/18
	Minutes
	The minutes of the Finance and Administration Committee meeting held on 6 December 2017 be approved as a correct record and signed by the Chair.
(N/C)


	FA/39/2015/16
	Grant Assistance
	a. Braunton Bowling Club
RECOMMENDED: That a grant of £3,000 be made. (GPC, Localism Act 2011).
(N/C)

b. Friends of Braunton Library
RECOMMENDED: That a grant of £500 be made (GPC, Localism Act 2011).
(N/C)



	FA/40/2017/18
	General Data Protection Regulations (GDPR)
	The Clerk informed members that from 25 May 2018 the Council will be required to comply with the new GDPR.  The GDPR contains new elements and significant enhancements to the existing Data Protection Act.  The GDPR is the biggest change in data protection law in the past 20 years.
The Clerk has been in discussions with the Council’s Internal Auditor and IAC Audit will be providing a service to its clients to help Council comply with the GDPR.  

RECOMMENDED: That the Parish Clerk
a. to attend GDPR training being provided by the Devon Association of Local Councils (DALC) on the 19 April in Exeter.
b. to request if principle authorities will be offering any assistance to town and parish councils regarding compliance with the GDPR.
(N/C)

	FA/41/217/18
	Annual Review Financial Regulations
	RECOMMENDED: That no amendments be made to the Council’s Financial Regulations.
(N/C)



	FA/42/2017/18
	Annual Review of Standing Orders (SO)
	RECOMMENDED: That SO 40 be amended as follows ‘the quorum of a committee or sub-committee shall be three of its members’. 

(N/C)



	FA/43/2017/18
	Review of Council Policies
	The Committee reviewed the Council’s following policies:

· Discretions

· Smoke Free

· Equal Opportunities

· Grievance Procedure
· Performance and Conduct

· Health and Safety

· Maternity, Paternity and Adoption Leave

RECOMMENDED: That 

a. the Council’s Smoke Free Policy to include E-Cigarettes will not be permitted to be used on Council premises.

b. no changes to be made to the other policies under review.

(N/C)


	FA/44/2017/18
	Annual RoSPA Inspection of Council owned Play Equipment
	RECOMMENDED: That the Council appoints RoSPA Play Safety Team to carry out the annual inspection of all Council owned play equipment.  At a cost of £308 + VAT.
(N/C)



	FA/45/2017/18
	Parish Council Mobile Phone Contract
	The Clerk advised that the Council enters into a commercial mobile phone contract to ensure that its grounds team have access to a phone when carrying out the Urban Grass Cutting from March 2018.
RECOMMENDED: That the Clerk to investigate costs of commercial contracts and report back to a future Council meeting for approval.

(N/C)



	FA/46/2017/18
	Braunton Neighbourhood Plan Steering Group (BNPSG) Website
	The BNPSG has requested if the Council would consider hosting the SG’s website page on the parish website.  The Clerk advised that the Council already has a dedicated neighbourhood plan area on its website but the SG do not have access to edit the information.  It would be possible for the Council to upgrade its existing website which would then allow the SG to update the information. The SG would be provided with a password giving them access only to edit the Neighbourhood Plan page and restricting access to the rest of the Council’s website.  

RECOMMENDED: That the Council upgrades its website providing the BNPSG with access to update the information on the Neighbourhood Plan page.  At a cost of £75 + VAT.  

(N/C)



	FA/45/2017/18
	Horticultural Apprenticeship
	The Clerk reported that Petroc do not offer horticultural apprenticeships.  The Clerk had meet with the Rural and Landbased Apprenticeships Advisor at Bicton College to discuss the horticultural apprenticeship scheme that they offer but there were concerns regarding the one day per week commute to college, as if using public transport it would be a 12 hour round trip which would not feasible. The Council are keen to offer an apprenticeship opportunity and were disappointed that the local college at Petroc did not currently offer any courses in horticulture.

RECOMMENDED: The Clerk to continue discussions with Bicton College and investigate if there are any alternative options regarding apprenticeship schemes in the area.

(N/C)



	FA/46/2017/18
	Aged Debtors Analysis Report 
	The Committee considered the 17 aged debtors outstanding on its SAGE accounts software.  It was noted that many of these were historic debtors dated back to 2007.   It was noted that each debtor was outstanding due to one of the following reasons:
· administrator error and payment duplicated on account, or
· debt unrecoverable due to the organisation no longer functioning.

RECOMMENDED: That the Clerk be authorised to remove from the SAGE accounts software the aged debtors equating to £4,567.50.
(N/C)



	FA/47/2017/18
	Exclusion of Press and Public – Part ll
	RESOLVED that, in view of the confidential nature of the business to be transacted, the following matters be taken in the absence of press and public (Public (Admissions to Meetings) Act 1960) as the items contain exempt information as defined by the Local Government Act 1972   Sch. 12a Pt(1).

(N/C)



	FA/48/2017/18
	Staff matters
	a. RECOMMENDED: That the committee noted and received staff number 21’s resignation.
(N/C)
b. Staff Restructure

RECOMMENDED: That
i. reduce staff number 11’s office hours to 17.5 per week and increase staff number 11’s Parish Hall hours to 23 per week. 

ii. staff number 17 to take on the additional duty as Team Leader for a 10 month fixed term contract pending review, to coincide with the appointment of the Grounds & Maintenance Worker.  

iii. the role of Team Leader to be paid £21,685 per annum pro rota, pending review at the end of the 10 month fixed term contract.
iv. to endorse and approve the organisational restructure proposed in the Clerk’s report 
v. to delegate authority to the Parish Clerk to implement any changes following the outcome of the consultation and to take any further action necessary to give effect to the contents of this report.

(N/C)
c. Arrangements for the appointment of the Ground & Maintenance Worker.

RECOMMENDED: That the shortlisting and interview panel to consist of the Clerk, Chair and councillors Parsons, E Spear and Wood.

(N/C)



	
	The meeting closed at 6:15 pm 
………………………………………Chairman
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