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Minutes of the Finance & Administration Committee meeting held in the Council Chamber at 5:00 pm on Monday, 25 March 2019
	Present
	Cllrs D Spear in the Chair, E Spear, Shapland, de Groot (part) and Bunyard (part).


	FA/41/2018/19
	Apologies


	Received and accepted from Cllr Bradford and Mrs Chesters.


	FA/42/2018/19
	Declarations of Interest


	There were none received.


	FA/43/2018/19
	Minutes
	The minutes of the Finance and Administration Committee meeting held on 28 January be approved as a correct record and signed by the Chair.
(NC)

	FA/44/2018/19
	Financial Reports
	a. Members considered the Council’s budget monitoring report attached as Appendix A. 

RECOMMENDED: That the report for February and March be noted.
(NC)
b. RECOMMENDED: That the Committee approves the Council’s bank transactions for the period 29/01/2019 to 25/03/209, attached as Appendix B.  
(NC)


c. RECOMMENDED: That the Committee approves staff salaries for February and March 2019, attached as appendix C. 
(NC)


	FA/45/2018/19
	General Data Protection Regulations (GDPR)
	The GDPR Audit Schedule detailing data currently collected and held by Braunton Parish Council had been circulated with the agenda.  The Clerk advised that it would be the remit of the Finance and Administration Committee to be responsible for the implementation of GDPR across the Council’s services and functions. She advised that GDPR is fairly far reaching placing a greater emphasis on documentation that data controllers must keep to demonstrate their accountability.  It will be necessary to provide training to staff and members responsible for ensuring the Council’s compliance with GDPR.  
Members considered the following draft policies and forms that had been circulated with the agenda: -

· Data Protection Policy

· Subject Access Request (SAR) form

· Data Security Breach Reporting form

· Retention and Disposal Policy

RECOMMENDED: That the draft policies and forms be approved and adopted by the Council.

(NC)

Cllr de Groot joined the meeting at 5:30 pm.



	FA/46/2018/19
	Councillors Internal Control Audit 2018/19
	RECOMMENDED: That the Internal Control Auditor report for 2018/19, attached as Appendix D, be received and noted.
(NC)

	FA/47/2018/19
	Risk Assessment and Review of Effectiveness of Internal Controls and Internal Audit for 2018/19
	Members considered the Council’s Financial Risk Assessment and Review of Effectiveness of Internal Controls and Internal Audit for Year End 2018/19.

RECOMMENDED:  That 

a. the Council’s Financial Risk Assessment be received and noted, attached as Appendix E.

b. the Internal Control Audit report for 2018/19 be approved, attached as Appendix F.

(NC)



	FA/48/2018/19
	Review of Financial Regulations
	RECOMMENDED: That no amendments be made to the Council’s Financial Regulations.

(NC)



	FA/49/2018/19
	Review of Standing Orders
	The Clerk advised that the Council adopts the NALC Model Standing Orders.  Members noted that its Standing Orders had been amended over the years and suggested that the Clerk carries out a comparison against the NALC Model Standing Orders and brings recommendations back to a future meeting for consideration.

RECOMMENDED: That the Council’s Standing Orders be approved subject to the following amendments.

· Section 58 – amend to ‘Members Code of Conduct 2014’ and ‘adopted by Council on 14 April 2014’

· Section 59 – replace ‘Personal’ with ‘Pecuniary’ and remove Standards Committee.

(NC)



	FA/50/2018/19
	Review of Council Policies
	The Committee reviewed the Council’s following policies:

· Complaints Policy
· Leave Policy

RECOMMENDED: That 

a. the Council’s Complaints Policy be amended to include Section 8 reflecting the GDPR Retention and Disposal Policy. 
b. no changes to be made to the other policies under review.

(NC)
Cllr Bunyard joined the meeting at 5:50 pm


	FA/51/2018/19
	Aged Debtors and Creditors
	RECOMMENDED: That this be deferred until the next meeting to enable the Clerk to chase outstanding payments shown at the end of the financial year 31 March 2019. 



	FA/52/2018/19
	Exclusion of Press and Public – Part ll
	RECOMMENDED that, in view of the confidential nature of the business to be transacted, the following matters be taken in the absence of press and public (Public (Admissions to Meetings) Act 1960) as the items contain exempt information as defined by the Local Government Act 1972   Sch. 12a Pt(1).

(N/C)



	FA/53/2018/19
	Dog Waste Bin Service 
	The Clerk advised that the Council had received notification from its contractor that he would cease trading on the 28 March.  The Clerk had investigated other service providers but there were none in the area. She advised that the Council either removes its 13 dog bins or takes the service in house.  The Clerk reported that by the Council ending its service agreements with PHS and JJ Bins it would save £4,630 per annum. 
RECOMMENDED: That

a. the Council continues to provide its 13 dog bins and the service be brought in house.

b. The Council ends its contract with PHS.

c. staff numbers 11, 19 and 22 be awarded a pay increase to reflect their additional duties, the Clerk to seek advice from South West Councils.

d. The Clerk to carry out a risk assessment and ensure the staff are provided with the relevant Personal Protective Equipment (PPE).



	
	
	


	
	The meeting closed at 6:28 pm 
………………………………………Chairman


3
2

