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Minutes of the Finance & Administration Committee meeting held in the Council Chamber at 6:00pm on Monday 11 July 2016
	Present
	Cllr Withey in the Chair, Spear, Bunyard, Mrs Chesters, Mrs Wellstead, E Spear and Bennett. 


	FA/01/2016/17
	Apologies


	There were no apologies for absence received.

	FA/02/2016/17
	Declarations of Interest
	None received.


	FA/03/2016/17
	Minutes
	The minutes of the Finance & Administration Committee meeting held on 30 May 2016 be approved as a correct record and signed by the Chairman, subject to Minute Ref FA/35/2015/16 being amended to read ‘aspire’ instead of ‘aspires’ and ‘of’ edited to read ‘to’.
(N/C)


	FA/04/2016/17
	Appointment of Internal Auditor
	The Clerk reported that she had approached three accounting companies requesting what their fee would be to carry out the Council’s internal audit.   Only one company had responded providing their Contract information and fee.
RECOMMENDED: That South West Internal Audit be appointed to carry out the Council’s internal audit for 2016/17 at a cost of £475 excluding VAT. 
(N/C)



	FA/05/2016/17
	Filming and Recording at Council Meetings

	The Committee reviewed the Council’s existing Policy for Filming and Recording at Council Meetings.  
RECOMMENDED:  That the proposed amendments to paragraph 2, 9 and 10 of the Policy be approved.
(N/C)


	FA/06/2016/17
	Risk Assessments of Office Activities and Display Screen Equipment (DSE)
	Members considered the risk assessment carried out by the Clerk of office staff activities.  The Clerk reported that to ensure compliance with the Schedule to the Health and Safety (DSE) Regulations 1992 as amended by the Health and Safety (Miscellaneous Amendments) Regulations 2002.  Each member of staff would have an annual Health and Safety Executive DSE workstation risk assessment carried out.  

RECOMMENDED: That the risk assessments be noted and the Clerk be authorised to purchase equipment that is necessary for improving the health and safety of staff workstations.
(N/C)



	FA/07/2016/17
	Workplace Pension Reform 
	RECOMMENDED: That the Council authorises the Clerk to undertake Workplace Pension Reform SAGE training, at a cost of £288 excluding VAT.
(N/C)



	PART ll – Exclusion of Press and Public

It was RESOLVED that, in view of the confidential nature of the business to be transacted, the following matters be taken in the absence of press and public (Public (Admissions to Meetings) Act 1960) as the items contain exempt information as defined by the Local Government Act 1972 Sch. 12a Pt(1).



	FA/08/2016/17
	Staff Salary Review
	RECOMMENDED:  That 
a. In accordance with the National Joint Council (NJC) for Local Government Services the new pay scales for employees employed under the terms of the model contract will apply from the 1 April 2016 and 1 April 2017, as set out below: -

· 2016/17 be implemented immediately and back dated to 1 April, and

· New pay scales for 2017/18 be implemented from 1 April 2017.

(N/C)

b.  Following the successful completion of the Certificate in Local Council Administration (CiLCA), staff number 20 be awarded a pay increase to £8.39 per hour, backdated to 30 May 2016.

 (4.3)

	
	
	


	
	The meeting closed at 7:06 p.m. 
………………………………………Chairman
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