BRAUNTON PARISH COUNCIL
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Council Offices

Chaloners Road

Braunton

29 February 2012

Dear Councillors: Cornick, Mrs Spear, Spear, Mrs Chesters, Mrs Shapland, Anderson and Mrs Smith.

You are summoned to attend a meeting of the Finance and Administration Committee in the Council Chamber at 5.30pm on Tuesday 6th March 2012.  The public and press are welcome to attend.
Yours faithfully,
Miss Tracey Weaver

Clerk to the Council

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
A G E N D A

1. Receive apologies.

2. Declarations of Interest Councillors are requested to complete the book provided before the meeting.

Interests must be re-declared when the item is called.

3. Sign minutes of the Finance and Administration Committee Meeting held on 17 January 2012, attached.

4. Reserve Contingency Policy Receive Chairman.

5. Sage Software Receive update on changes to the nominal coding system.
6. Internal Auditor Interim Report 2011-12  Chairman to report.
7. Risk Assessments Consider review of Council risk assessments, schedule attached.
8. Council Policies Consider review of Council policies, schedule attached.
9. Staff Training

a. First Aid Course

b. Sage Instant Accounts Training Books

c. Fire Procedure and Extinguisher Training

d. Working with your Council Training

10. Council Apprenticeship 

a. Receive update regarding Apprenticeships

b. Receive and adopt Staff Appraisal Scheme, attached.
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